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TIPOTOKOJI OT «p L0 2023 Ne &

MOJIOKEHNUE
OB HCHOJIb30BAHUM POCTON JIEKTPOHHOI MOAIUCH
IJISA JOKYMEHTOB, NYBJIAKYEMBIX HA OOHIIUAJILHOM CANTE
MYHHIUIAJTBHOT'O BIOJKETHOTO YUPEKIEHHS ONOTHATEILHOTO
OBPA30OBAHMS KOOI 0-BHOJIOTr MYECKHIA EHTP

1. O6mue moJioKenns

1.1. Hacrosinee IMonoxxeHne 00 UCHONB30BAHHM MPOCTOM 3IEKTPOHHON MOAMMCH A
AOKYMEHTOB, MyOmMKyeMbIX Ha O(QHLIHATGHOM CaliTeé MYyHHLMIOAILHOTO OOHKETHOTO
YUPEXKACHUS JIOMOIHUTEILHOTO 00pa3soBaHMsl DKOJOro-OMONOTUYECKHI UEHTp (nanee —
Tonosxxenne, MBY J1O OBL) siBasieTcst TOKAJIbHBIM HOPMATHBHBIM AKTOM M ONPEAEIAET MOPAIOK
H YCJIOBUSI pabOTBI COTPYIHHKOB C 3IEKTPOHHBIMH JOKYMEHTAMH Ha O(UIManibHOM calite MBY
O OBl (manee — VYupexaeHWe), HEMOCPEACTBEHHO CBA3AHHBIMM C KX TPYAOBOH
AeATENIBHOCTRIO, C IPUMEHEHHEM MPOCTOH 3EKTPOHHOM nonucu (aanee — [1011).

1.2, VuyacTHMKaMM OJJIEKTPOHHOIO B3aUMOZEHCTBUSL HAa YCJIOBHSIX, OIPEIE/ICHHBIX
HacTosuuM [lonokeHneMm, SBIAIOTCS COTPYAHHKH YHUPEKIEHHS, MOMNUCABIINE YBEIOMICHHE
00 osHakomnenuu ¢ IMonoxenuem. OGpasen VBemomsenus npuseneH B Ilpunoskenun Ne 2
K HacTosmemMy [100KeHHIO.

1.3. Peamusamus onpeneneHHeix HactosimuMm [losokeHnem ycnoBuii nmpUMEHEHHS
TPOCTON 3JICKTPOHHON MOAMUCH 00ecTieYnBacT NMpHIAHUE FOPUIHYECKOM CHIIbI JJIEKTPOHHBIM
AOKyMEHTaM YupexaeHus, mybnukyeMsix Ha ouumanbHoM caiite Yupexaenus (nanee — Caiir,
JlokyMeHT) 1 TpeOyIOIMM JIMYHO MOAICH COTPYAHHKA, W OTIEPALSM C HUMH,

1.4, Hamaue I1011 B noxkymenTax Ha Caiite obecrieunBaer:

- HOAJTMHHOCTH — NOATBEPKICHHE aBTOPCTBA JOKYMEHTA,

- IEIOCTHOCTD — JOKYMEHT HE MOXET OBITh U3MEHEH TT0CJIE TIOATIUCAHHNS,

- HEOTPHUIIAHHE aBTOPCTBA (HEOTPEKAEMOCTh) — aBTOP HE MOXKET OTKa3aThCs OT CBOEH
NOATIMCH.

1.5. Jlna nonnucaHus 3NEKTPOHHBIX JOKYMEHTOB, mybrKyembix Ha Caiite, HCIOIb3yeTCs
TIPOCTast 3JIEKTPOHHAS TOAMUCH — WH(OPMALMS B NIEKTPOHHOM (popMe, KOTOpas NMpHCoeIHHEHa
K Apyroii uH(oOpManuM B 3MeKTPOHHOH ¢(opme (moamMceBaeMol MH(GOPMALMK, NOKYMEHTY
B JJICKTPOHHOM BHWJE) HJIM HMHbIM 00pa3soM CBsi3aHHas C Tako¥ HH{QoOpMaiueil, U Koropas
MCIONB3YETCs NSl ONPEACICHNUS JINLA, TIOAMMCBHIBAIOLICTO HHPOPMALIHIO.

1.6. B kauectse mybmmuno#t yactr kiroda [ID11 uermons3yeTcst yHUKAIBHOE UMS yYETHOM
3aMMCH, TIPUMEHsEeMOe JJjs  aBTOpu3aluu  1ionb3oBatens Ha Caiite. B kauectse
KoH(puAEHIHATEHOH YacTh kmoda [1O11 ucrnons3yeTces mapons K y4eTHOM 3aIiCH.

1.7. Jlng co3nanus yd4eTHOH 3amucd M moaydenuss mapomst IIDIT meoGxomumo
3aperucTpUpoBaThCs B cucTeme DLITT




2. TepMuHBI U onpeeenus: )
B nannom IMonoxennn UCTIONB3YIOTCS CIEAYIOLIHE TEPMHHBI ¥ X OTIPEAETIECHUS:

2.1. Bragmenen mpocroii IEKTPOHHOH ~ MOAMMCH —  COTPYNHHK Yupexnenus,
TIOANKUCABIIMA YBEIOMIICHHE 00 03HAKOMIICHHH C HactosmuM [Tomoskenuem u HCTIONB3YIOLIH
MM3 [O/E30BATE/1A U MAPOib st aBTOpu3aLmy Ha Caiite;

2.2, Kmou snekTpoHHON moamucu — YHUKQJILHAs. MOC/ICI0BATEIHOCT CHMBOJIOB,
NPEAHAsHAYCHHAA 11 OATBEPXKAEHUA HOLTMHHEOCTH [T B Hoxymenre;

2.3. TIpoctast 3neKTPOHHAS MOAMHCH (IT2I0) — undopmaums B JNIEKTPOHHOH (opme,
BOSHHKAIOIIasi B MOMEHT BBINOJHEHHS BJANCTbLEM JJIEKTPOHHON TMOANHCH KOMAHIBI
noanucanus  JlokyMeHTa, monTBepKAarOmas NONTMHHOCTE  JlokyMeHTa w/wim  dakr
O3HakomyieHHs Brajgensua IIOI1 ¢ JlokymeHToM, KOTOpasi B3aUMHO OJHO3HAYHO CBA3BIBACTCS
¢ JlokyMeHTOM M Brazensuem TIOJTIACH;

2.4. O6paborka IMEKTPOHHOTO AOKYMCHTA — JO€HCTBUS moib3oBatens Caiita
C 3JICKTPOHHBIM ~ TOKYMEHTOM, BKJIIOHAs, HO He OTPaHHYMBAACH: CO3/1aHHME, TIPOBEpKA,
nogmacanme [10I1, wundopmupopanue Apyroro monb3opatens Caiita o0 pmokymenre,
TNOATBEPICHHE TOJIyYeHHS, O3HAKOMJIEHHE, CO3NAHHE KOIMH Ha OymakHOM HocuTee,
OTKIIOHEHHUE, YIAJIEHHE.

3. 0600119‘1851“6 IOPHIHYECKOH CHIIBI JJICKTPOHHBIX AOKYMEHTOB

3.1. XKvsHenHbni mmK Hoxymenrta Bkmouaer: cosnanue u NPOYME NEHCTBHUS 1O €ro
obpabotke, oTpaxeHue B yuere, a TaioKe XpaHeHUe. YupexaeHue obecreunsaeT PerucTpaio
AEHCTBHHA MoMb30BaTeNeH ¢ JJokymMeHTOM (1orupoBaHKe) B TEUCHHE KUIHEHHOTO LIHKJTIA.

3.2. Bee Bnamensusr 1211 NPHU3HAXOT PaBHO3HAYHOCTH cBoeit 1211 Co6CTBEHHOPYYHOTH
NOANNCH HA OYMaXXHOM HOCHUTETE,

3.3. Cozpanue TIDII HHALMUPYETCS COOTBETCTBYIOMM JEHCTBHEM Biae/bLa 1311,
T.€. HE BBITIONHACTCS ABTOMATHYECKH WM HE3AMETHO 151 BALC/BLA,

3.4. Tlonnomouns snamemsua I19I1, noanmucaswiero  [IOKyMeHT, MOATBEPKAAIOTCS
B MOMEHT MOANUCaHus JOKYMEeHTa aBTOMATHIECKY,

3.5. BHyTpeHHHE 3/IeKTPOHHBIE AOKYMECHTBI, IlepeumciieHHble B [lepedre, npusenennom
B [Ipunoxennn Ne 1 HactosmeMy Ilonoxenuro, noanucanzbie II3I1, mnpusnarotcs
B YUDEKACHUM DaBHBIMU N0 IOPHAHYECKOH CHie AOKyMECHTaM Ha OYMaKHBIX HOCHTENSX,
3aBEPEHHBIM COOCTBEHHOPYHHOMH TOANUCHIO,

3.7. Busyanusamms wrammna TTDI1 Tipn aemoncTpauuu Jlokymenta B untepdeiice Caiita,
ABJACTCA HEOCIIOPUMBIM MOATBEPHKACHHEM (DAKTA MOAMHCAHIS JIOKYMEHTa COOTBETCTBYIOIUM
Bnanensuem [1911 (nopmmanOCTS M HEOTPEKAEMOCTH ).

3.8. JloxymenTs! xpansitcs Ha Caiite B ToM dbopmare, B xoTopom oHu 6BLTH CO3TAHEL

3.9. Komus osnexrporHOro JOKYMEHTa MOXKET OBITh M3rOTOBJIEHA (pacrieyatana)
Ha OYMa)KHOM HOCHTEJTE.

4. llpaBa, 06513aHHOCTH M OTBETCTBEHHOCTL BJIaJie/IblA 31EKTPOHHOH MOANHCH
4.1. Bnanenen I1311 umeer TpaBo;

* A aHHYJMPOBAHWSL  (OT3bIBA), MNPHOCTAHOBKH (BO300HOBNEHMs)  nelicTBus
NPHHAUIEKALIETO eMy KJTF0Ya 3ICKTPOHHOMN MOANHCH,

* B Cjly4ae HEOOXOAMMOCTH 3aMEHBI, BOCCTAHOBJICHIS KJI0Ya 3JIEKTPOHHOM [TOAIMHCH
obpatuthesa K OrtBeTcTBEHHOMY 3a TCXHUYECKYI0 NOAACPIKKY C COOTBETCTBYIOmIEH TIPOCHBOii
H TOJTYYMTh HOBBIH KJIKOY HJIEKTPOHHOM MOAIMHCH,

4.2. Bmagenen I1311 06s3an:




* BECTU 00pabOTKy 3JIEKTPOHHBIX JOKYMEHTOB, MyOJIMKYEMBIX Ha Came B COOTBETCTBHH
€O CBOMMH JI0JDKHOCTHBIMH 0053aHHOCTSIMH;

* NPHHMMATh BCE BO3MOXHBIE MEPbl IS TIPENOTBPALICHHA HECAHKLMOHMPOBAHHOTO
HCITOJIb30BAHKS CBOErO KITI0YA 3JIEKTPOHHOM MOITHCH,

¢ HU IIPU KaKHWX YCJIOBUSAX HE NEPEiaBaTh K04 BﬂEKTPOHHOﬁ NOAMUCH APYyruM Jidiam,

* Mpu  KOMIPOMETALMH CBOETO KI0YA JJIEKTPOHHOH TOAMMCH HE3aMELIUTEbHO
obpatuthcs Kk OTBETCTBEHHOMY 34 TEXHMHECKYH) TIOANEPIKKY IS TIPHOCTAHOBKM NEHCTBHSA
NPUHAJIEKAIETO EMY KITHOYA HJICKTPOHHOMN MOIMUCH.

4.3. Bnanenen 1311 HeceT IMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTH CBOErO KITHOHA
3NCKTPOHHOM MOAINKCH H €T0 3alUTY OT HECAHKLIMOHMPOBAHHOTO UCTIOIb30BAHMS.

5. Texnosorusi npumenenus cpexcrs DI 8 UC

5.1. Jlna npumenenus [1011 Bnamenmsity I13I1 neobxomumo aBropmsosathcs Ha Caiite
C MCIIOJIb30BAHMEM MYOIMYHON U KOH(pUAEHIHAIBHOM yacTeit kmoua [IDI1 (MMs nmosib3oBaTes
unapons). Ilonmucanue JlokymeHTa OCYMIECTBISETCS CPEACTBAMH IIPOTPAMMHON 0007104KH
Caiita W BBINONHAETCS ITyTeM HaKaTWs Ha kHONKy "Tlommucate nokyment" B Gubnmuorexe
TOKYMEHTOB.

5.2. Nadopmaiug 060 Bcex BhIAAHHBIX TOJIB30BATENIO KIHOYaX JJIEKTPOHHON TOMMMCH,
AlaTax MOJy4CHHS U MPEKPAIICHUS UX NEHCTBHA (M3BATHSA) XPAHHTCS MOCTOSHHO B JJIEKTPOHHOM
Buge y OTBETCTBEHHOTO 33 TEXHMYECKYIO TOMAEPIKKY.

5.3. Ilpu mnpekpaimieHMd y COTPYAHWKA YHUPEKAEHHS NOKHOCTHBIX 06s3aHHOCTEH
110 00pabOTKE >IEKTPOHHBIX MOKYMEHTOB C wuCmoib3oBanueM [1DI1 wmmm mpu yBOJIBHEHMM
COTPYAHHKA €r0 K4 BHOCHTCA B DPEECTP OTO3BAHHBIX KITIOUEH JIICKTPOHHON IMOAIUCH
OTBETCTBEHHBIM 332 TEXHHYECKYHO TTOIACPIKKY.

6. 3akT0YHTEeIbHBIE MOJI0MKEHHSE

6.1. Hacrosmee ITonoxeHne SBIACTCS JIOKAIbHBIM HOPMATHBHBIM aKTOM, MPUHMMAETCS
Ha CobGpanmm TpynoBoro kosuiektuBa pabotHukoB MBY J[O OBl u yrBepkmaercs (mubo
BBOJIMTCA B ICHCTBHE) MPHKA30M PYKOBOIUTENS Y UPEIKICHHS.

6.2. Bece u3MEHEHHs U JIOTIOJHEHN)S, BHOCUMBIE B HacTosinee [lonoskenue, odopmisioTes
B NHMCbMEHHOH (OpME B COOTBETCTBHM ACHCTBYIOIMM 3aKOHONATEILCTBOM Poccuiickoii
®Genepanyu.

6.3. Jlannoe IlonoxkeHue NPUHUMACTCS HA HEONpEAENEHHBIH Ccpok. H3meHeHus
¥ TOTIOJTHEHUS K 110/I0KEHHI0 NPHHUMAKOTCS B NMOPSAIKE, MPEAyCMOTPEHHOM I1.6.1. HacTOsmEro
IMonoxenns.

6.4. ITocne npunsTua ITonoxenns (MM M3MEHEHUN W IOTONHEHHH OTAEIBHBIX YHKTOB
¥ Pa3/iesioB) B HOBOM pelakiUK MPEeablIyIas peNaKiUsI aBTOMATHUECKH YTPAuMBAET CUITY.
6.5. JIokyMeHTBI, CO3/IaHHbIE B HJIEKTPOHHOM BHE ¥ noArucaHusie [1911 B coOTBETCTBUM

¢ HacroswmMm [lonokeHuem, NpPU3HAIOTCA IOPUAWYECKA 3HAYMMBIMH C JAThl YTBEPKACHHMA
TonoxeHust,




. Hpunoxenne Ne 1

NEPEYEHH JOKYMEHTOB

B MBY JIO 3BIl npocras 3neKTpoHHas MOAMHCH HCTIONB3YETCA TpU  06paboTke
CHCAYIOLIHX 3JIEKTPOHHBIX JIOKYMEHTOB:

* JIOKATBHBIC HOPMATHBHBIC aKTHl (IOJNIOXEHMS, NPABWIA, PEXUM, HHCTPYKLH,
PETIIAMEHTHI ),

* OpPraHu3alioOHHO-PACTIOPAMTENIbHBIC NOKYMEHTHI (IPHKA3bl, PACTIOPSKEHHS ),
* IOTIOJIHUTEIbHBIE 001IEPa3BUBAIOLLIKE TIPOTPAMMEBI,
* OTYETHL, rpaduKu, pacrrucanus.




